ITprnoxenue No 1
K NIpHKa3y YIpaBlIeHUs KyJIbTYPbI
AnvunncTparmu MuaccKkoro ropoickoro okpyra

N J4//-Z oT _ 7. L. 2l
TOPSUIOK
YBEJOMJIEHHSI PABOTOJATEJISI O ®AKTAX OBPAIIEHMS B LIEJISIX
CKJIOHEHUMS PABOTHUKA

K COBEPLIEHUIO KOPPYIIIIMOHHBIX IIPABOHAPYIIIEHUHA

I. OGmue noJstoKeHust

1.1. Hacrosmui Ilopsnok ysenomienus padoroaatens o (akrax obparieHus B
NENAX CKIOHEHMs! paboTHUKA YTpaBIeHUs KyIbTYpsl AnMuHHCTpaiu Muacckoro
TOPOJACKOrO OKpPYyra, pyKOBOIMTEIS IMOJABEIOMCTBEHHOIO YUPCIKICHUN YIIpaBIeHUs
KynbTypbl AIMUHHCTpanuu MHBAcCKOTO TOPOJCKOIO OKpyra K COBEpINEHHFO
KOPPYNIMOHHBLIX NPaBOHAPYIUEHUH (Jalee cOOTBeTCTBeHHO — [lopsaok, paboTHUK,
Opranusanus), pazpaboTaH B COOTBETCTBHU ¢ DeiepanbHBIM 3aKOHOM OT 25 nexadps
2008 1. No 273-03 «O npoTUBONEHCTBHM KOPPYIIUH» M pPEriaMeHTHpYyeT
IpoLEeAYypY YBEAOMIIEHUs padoTomarens o ¢akrax obparieHus B LEsX CKIOHEHHA
pabornuka OpraBMsallid K COBEpLISHHIO KOPPYNLIUOHHLIX NPABOHAPYIIEHHH, a
TaKKe PETUCTPAIldi TAKOIO yBEeIOMIECHHUS U OPraHU3aI|K IIPOBEPKHU COJEPIKAIIUXCS
B HEM CBEICHUH.

1.2. Obs3aHHOCTE yBeIOMIATH paboTomarens 000 Bcex Caydasx OOpalleHus
KaKUX-MHO00 JNHIl B IENSX CKIOHEHUs pabOTHMKA K COBEPIIEHHIO KOPPYILHOHHBIX
NPaBOHAPYIIEHNH, 32 MCKIIIOYEHHEM CIly4aeB, KOIrJa 10 JaHHBIM (hakTam mpoBeaeHa
WJIK NPOBOJIMTCS IPOBEPKA, BO3NIAraeTcsi Ha paboTHHKA.

1.3. PaboTHMK, KOTOpOMY CcTamo H3BecTHO O (akre oOpamleHHss K MHBIM
pabOTHUKAM B CBSA3M ¢ MCIIOJHEHHEM JOJIKHOCTHBIX 00S3aHHOCTEN KaKUX-JIHUOO0 JIUI
B LIeJIAX CKIOHEHHUS PaOOTHUKOB K COBEPIIEHUIO KOPPYIIIMOHHbIX [TPABOHAPYIIEHHUH,
BIIPABE YBEJOMIISITE 00 9TOM JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 NPOMHIAKTHKY
KOPPYNLUMOHHBIX M HHBIX IIpaBoHapylleHuil B OpraHuzaiuu, B COOTBETCTBUH C
HacTosAmuM [lopsakom.

1.4. Veenomiienue o ¢akrax obpalleHUs B LEISIX CKIOHEHUS! K COBEPIIEHUIO
KOPPYILUOHHBIX IIPABOHAPYILIEHUH OCYIUECTBISETCS PaOOTHHKOM B IIHCEMEHHOM
(GopMe IPOM3BOIBHO WM IO PEKOMEHAyeMoMy oOpasiy (mprmmoxkenwe Ne | K
HactosmeMy [lopanky) He mosnuee pabodero [Hs, CIEAYIOIIEro 3a JHeM o0paeHyst
K paboTHUKY B IeNsIX CKIOHEHHS ero K COBEPIIEHHUIO KOPPYIIIHOHHEIX
MpaBOHAPYIIEHUH IyTeM TMepefadd  yBEAOMJIEHHS  JIOJDKHOCTHOMY  JTHITY,
OTBETCTBEHHOMY 3a paboTy Mo NpOQIIAKTHKE KOPPYIIHOHHBIX ¥  HMHEBIX
npaBoHapyweHud B OpraHuzanuy, WIM HaOpaBleHHWsS TAKOTO YBEIOMIIEHHS
agMuHHCTpanuy Opraau3aluy MOCPEICTBOM IMOYTOBOM CBI3H.

1.5. B ciny4ae HaxoxAeHHs pabOTHHKA B CIIyKeOHOH KOMaHIUPOBKE, B OTIIYCKE,
BHE MeCTa HAXOXXIEHMS OpraHu3alih, OH O00SI3aH B TedeHHe CYTOK C MOMEHTA
npuObITASL K MECTY OCYIUECTBIEHUS CBOCH TpPyNOBOM OYHKIMH ITHCEMEHHO



YBEIOMUTE JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a padoTy Mo TpoQUITaKTHKE
KOPPYIIIMOHHBIX U MHBIX IPaBOHAPYIIEHUH, O (paKTe CKIOHEHHs €ro K COBEPLICHHIO
KOPPYILIMOHHBIX IPAaBOHAPYILIEHUHA.

1.6. B yBenomiieHHMH O (aKTe CKIOHEHHA K COBEPIICHHIO KOPPYIIIHOHHBIX
IIPaBOHAPYIICHUH YKa3bIBAETCA CIEAYIOIUE CBCICHHUS:

1) momKHOCTB, (GaMumusd, WMs, OTYECTBO (IPH HANMYMKM) PYyKOBONUTEIL
Opranu3zanuu, Ha UMsi KOTOPOro HaIpaBJsIeTCsl yBeIOMIICHHE;

2) daMuius, UM, OTYECTBO (IpU HATMYHM), NOJDKHOCTb, HOMep TeledoHa
paboTHuKA;

3) Bce WU3BECTHBIE CBENEHHA O JIHIE, CKIOHAIOLIEM K COBEPLUEHHIO
KOPPYHIIMOHHOTO IMPAaBOHAPYILICHHUS;

4) CYIIHOCTH IIPeaIoIaraeéMoro KOppyniMoHHOro IPaBoHapyIIeH s,

5) crmocob CKITOHEHHUS K COBEPHIEHUIO KOPPYLIIOHHOTO IIPaBOHADYICHHS;

6) pmara, MecTo, BpeMs CKJIOHEHHS K COBEPHICHHMIO KOPPYNIIHOHHOTO
IIPaBOHAPYIIEHUS;

7)  oOcrosTeNbCTBA  CKJIOHEHUA K  COBEPILUCHUIO  KOPPYIMOHHOIO
TIpaBOHAPYIICHHUS;

8) JIOTONHUTENBHBIE WMEIoIUecs IO (aKTy CKIOHEHMsT K COBEPIIEHHIO
KOPPYIIIHOHHOTO MPaBOHAPYLIEHHH JOKYMEHTEL

VBenoMieHHe JOMKHO OBITH JIMYHO MOATMCAHO PAOOTHHKOM C yKa3aHHEM JIaThl
€ro COCTABIICHHUS.

1.7. K yBeIOMIICHHIO IIpHJArarOTCsi BCe HMEIOIIUecs  MaTepHalbl,
TIOATBEPKAAIOIINE 00CTOSTENBCTBA 00palleHus K pabOTHHUKY B LIENSX CKIOHEHHUS ero
K COBEPIIEHNIO KOPPYIIIUOHHBIX IIPABOHAPY LIEHUH.

1.8. B coorseTcTBHE cO cTathel 9 MenepanbHoro 3akona oT 25.12.2008 r. Ne
273-03 «O [pOTHBONEHCTBHM  KOPPYNLUM»  HEBBIIOJIHEHHE  PabOTHUKOM
tpeboBanuii ITopsiika siBIseTCS IpaBOHAPYLIEHHWEM, BIEKYIIHM €r0 YBOJBHEHHE
nmubo TpHUBICYCHHE €ro K HHBIM BHOAM OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoatenscTBOM Poccuiickoii Mejepalivi.

IL. Ilpuem u perucrpanust yBeaoMJaeH i

2.1. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a pabory mo MpoQUIaKTHKE
KOPPYILMOHHBIX M WHBIX NPABOHAPYLICHWH, BEJET IIPHEM, PErHCTPal{io W y4er
MOCTYIHUBILKX YBEIOMIIEHHH, oOecreyrnBaeT KOHQHIEHIMATBHOCTE M COXPAHHOCTD
IAHHBIX, NOIYYEHHBIX OT pabOTHHKA, CKIOHAEMOT0 K COBEPILICHHIO KOPPYILIMOHHOTO
paBOHAPYIICHHSI, @ TAKKe HeceT IePCOHANLHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C
3aKOHOLATENbCTBOM Poccmifckoit ®Demepaunu 3a pasriallleHue  ITOJYy4eHHBIX
CBEJICHUH.

2.2. VYBemoMmiienue PETHCTPUPYETCS B XKypHAlle PEerucTpaldd yBEIOMIEHUI O
(akrTax oGpaIIeHHs B LIENAX CKIOHEHUs pabOTHHKA K COBEPUIEHUIO KOPPYUIMOHHBIX
npapoHapyurenuii (nanee - XKypuan) (mpunoxenue Ne 2 x macrosmemy Iopsmky).
JKypHan go/pkeH OBITH IPOIIXT, NPOHYMEPOBAH U 32aBEPEH IIEYAaThIO U MOMAIKCHIO
OTBETCTBEHHOr0 3a pabory M0 TPOQUIAKTHKE KOPPYIIMOHHBIX W  HMHBIX
npaponapyuienuii muna. B AypHan BHOCHTCA 3amMCh O PErHCTPAlMOHHOM HOMEpe
yBEIOMJIEHUS, JaTeé W BPEMEHH PErHCTpallid yBEJIOMIIEHHs, (GaMunuu, UMeHH,
oryecTBe pabOTHHKA, MPEICTABMBIIEI0 YBEIOMJIEHHE, KDPATKOM COJEPIKAHUH
yBEeJOMIEHHS, KOJWMYECTBE JIHCTOB YBEJIOMIICHHs, (GaMUIUM, HMEHH, OTYECTBE



pabOTHHKE, 3aperuCTPUPOBABILETO YBEIOMIIEHHE, H €r0 MOAMNHCH. |

2.3. Ilocne peructpanuu yBemomieHus B JKypHaie paOOTHHKY BBIJAETCS IIOJ
MONIHCE KOIHS IIONIYUeHHOTO VYBEAOMIIEHHMS C YKa3aHWeM JaHHEIX O IHIE,
IPUHSBIIIEM YBEIOMIICHHE, JAaThl M BPEMEHH €r0 PErHCTPAIIHH.

OtKka3 B perucTpalyy yBeJOMISHHs, a TAIOKe HEBEIaUa KOIIMH YBEIOMIIEHHUS He
IOITyCKaeTCs.

III. Opranu3anus IpoBepKH COAePIKAIHXCS
B YBeJOMJICHHSIX CBeJCeHHH

3.1. 3aperucTpupoBaHHOE YBEAOMIIEHME B TOT JKe JIeHb IIepelacTcs Ha
pPaccMOTpeHHe padoTOATENI0 MM JIHIYY, €ro 3aMeIlarolleMy, [Uid MPHHATHS
pererus 00 OpraHu3allii IPOBEPKU CONEPIKALIUXCS B HEM CBEJICHMI.

3.2. Paboromarens mo pe3yibTaraM pPacCMOTPEHHUs YBEJAOMIICHHS IPUHHUMAET
pemieHre 00 OpPraHU3allUM IIPOBEPKH COIEpPXKAIUMXCH B YBEIOMIICHHH CBEIEHHH H
Ha3HauaeT OTBETCTBEHHOE 3a MpOBeIeHHWe NpoBepkHu (axTa oOpalleHus B LEIX
CKJIOHEHHs paboTHHKA K COBEPILICHHIO KOPPYNIHOHHBIX IPABOHAPYIICHHH
IOJDKHOCTHOE JIMIIO.

3.3. Oprammzandsi TPOBEPKM CBejleHU O (akTax CKIOHEHHs pabOTHHKA K
COBEPIIEHHUI0 KOPPYNIMOHHBIX [PABOHAPYIIEHUH MIHM O CTABLUMX M3BECTHLIMH
(axrax obparmeHuss K MHBIM PaOOTHHKAM C aHAIOTHYHOM LENBIO0 OCYLIECTBIAETCS
JIOJKHOCTHEIM JinioM OpraHusaiiii, OTBETCTBEHHBIM 3a padoTy MO MPO(UIaKTHKE
KOPPYIIHOHHEIX W  HMHBIX IPaBOHAPYUIEHWH BO  B3aUMOJAEHCTBHH, IIPH
HeoOXOAUMOCTH, C IPYTHUMHU [o/ipa3ie’eHusiMu Opranu3aiuu.

[Tpu mpoBeneHHHU IIPOBEPKH NPEACTABIECHHBIX CBEJIEHHHM NODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy ™o npoduIakTUKe KOPPYNLUHMOHHBIX M MHEIX
NpaBOHApPYILEHUH, BIIpaBe:

- IPOBOJWMTE Oeceibl ¢ PabOTHUKOM, TONABIINM yBeXOoMIeHUEe (yKa3aHHBIM B
YBEIOMIICHHUU ); ,

- IIONy4aTh OT paOOTHHKA TIOSCHEHMS II0 CBEJEHUSAM, W3II0KEHHBIM B
YBEJOMIIEHUH;

- U3YyYAaTh NpeACTaBICHHbIE PAOOTHUKAM MaTepHaIbl;

- T0Jy4aTh WHPOPMAIIUIO IO OOCTOSTENbLCTBAM, YKA3aHHBIM B YBEIOMICHUH, ¥
ApyTUX (QU3MYECKHK JIAI TIOCPEICTBOM IIPOBEeNEHUs Oecel M MPEACTaBICHUS C UX
coryracust MMChbMEHHBIX MOSICHEHHUH U JOKYMEHTOB;

- COBepIIeHWS] WHBIX JeifcTBuif UM  MepONpHUSATHH, NPemyCMOTPEHHBIX
JEeHCTBYIOMNM 3aKOHOJATCILCTBOM, BEJIOMCTBEHHBIMA U JIOKAIBHBIMH aKTaMU.

3.4. IlpoBepka cBeleHUM, COAEpXAIUXCA B YBENOMIIEHUHM, OCYLIECTBISAETCH
JIOJDKHOCTHEIM JirioM OpraHusanuy, OTBETCTBEHHBIM 3a paboTy 1o mpoduilakTHKe
KOPPYIIHOHHBIX ¥ MHBIX MPaBOHAPYIICHUH, B IPE/IENaxX CBOUX ITOJIHOMOYHH B CPOK,
He mpeBblmaomui 10 aHel ¢ gatel peructpauuu ysenomienus B JKypmane. llo
OKOHUYAHUH IMPOBEPKU MATEpPHUAIIbl [IPOBEPKU BMECTE C IPUIATAeMBIMHA JOKYMEHTAMHA
[PEACTABIAIOTCS  JIOJPKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a paboTy 1o
npoduIaKTHKe KOPPYIIIMOHHEIX U WHBIX [IPaBOHAPYLICHUH, padOTONATENIO UITH €TO
NpeJICTABUTEIIF0 IS NPUHATHSA peuleHrs 00 oOpalleHud B MPaBOOXpPaHUTEIbHEIE
OpraHBlL.

3.5. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOEe 3a pabory 10 Hpo(UIaKTHKE
KOPPYNUUOHHBIX W HMHBIX IIpAaBOHApYLICHHM, B TedeHHe 7 JHEH YBEIOMILIIOT
paboTHMKA, HATIPABUBIIIETO YBEAOMIIEHHE, O IIPHHATOM PEIIeHHH.



Ipunoxenue Ne 1

K TTopsiky yBenOMIIEHUS
paboronarens o pakrax
0OpaInens B IENIX CKIOHEH s
pabOTHHKA K COBEPILIEHHIO
KOPPYNLHOHHEIX TPABOHAPYIISHHIT

PexoMenayemelii 06pazert

PykoBoguTenio opraHuzaluu
(IOJDKHOCTL, HAMMECHOBAHHE OPraHU3aLK)

oT

(bamumus, ¥Ms, OTIECTEO, MOJDKHOCTD, KOHTAKTHBIN TenedoH)

YBenomienue
0 ¢akTe oOpaIIeHHs B HEIIX CKIOHEHUS PA0OTHHKA K COBEPIIEHHIO
KOPPYIIHOHHBIX IPABOHAPY IEHUH

HacrosAmum yBeomisiio, 4ro:
)
(onucanne 00CTOATEIBCTB, IPH KOTOPHIX CTAJI0 H3BECTHO O Cydasx odpameHns
K paOOTHHKY B CBSI3H € HCIIOJIHEHHEM

UM JIOJDKHOCTHBIX 00M3aHHOCTEH KaKUX-THOO JIUI B NENSX CKIOHEHUS
€T0 K COBEPINEHHIO KOPPYIILIHOHHBIX

MIpaBOHAPYIIECHMIA)

(mata, MecTo, BpeMsi)
2)

(mozpobHBIE CBeIeHHS O KOPPYIIIHOHHBIX IPABOHAPYIIEHUSAX, KOTOPEIE

nomken Op01 OB COBEPIIUTE paOOTHHK 1O Ipockbe 00paTHBIIMXCA JTHILY)
3)

(Bce m3BecTHBIE cBefeHus 0 QH3UIECKOM (IOPUIHUECKOM) JHLE, CKIOHSIOLIEM
K KOPPYIILIHOHHOMY ITPABOHAPYIIEHHIO)
4)

(cocob 1 00CTOSATENHCTBA CKIIOHEHHS K KOPPYIIIHMOHHOMY [IPaBOHAPYIIEHHIO,
a TaroKe Hpopmarms o oTkaze

(cornacuu) pabOTHHKA IPUHSTE IPEIOKEHHE LA O COBEPIIEHUH KOPPYIIHOHHOTO
MIpaBoHaPYIIEHH)

(monuCh) (MHHIMATBT U QaAMUITHS)

(mata)

Peructparus: No OT & » 20
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